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How to READ & ANNOTATE your assignments: 
 

 Circle & look up any words or concepts you do not know.  

 Highlight or underline main points in the margins to remind yourself about what you read when you 

look back at the materials.  

 Use a “?” in the margin when you do not understand something. Please bring up questions in class! 

 Use arrows   to make connections between what you are reading and what you have already read 

by making note of similarities and disagreements in the margins. 

 Write a summary at the end of each reading or chapter. 

 Write a question that begins with “how” or “why” that might provoke an interesting discussion in class 

about the reading! 

 Did you read something funny or particularly moving? Highlight it and mark it with a heart or a star or 

smiley face. 

 Did you read something that you know you might want to refer to in a paper later? Highlight it, circle 

the page number, and make a note of it somewhere you’ll remember to look later. (Hint: use your 

Literacy Log for this!) 

For example:  
Fans of The West Wing might recall the infamous “Big Block of Cheese Day,” a 
fictitious day in which the show’s White House staffers honor the petitions of small 
interest groups. In the episode, Press Secretary C.J. Craig and Deputy Chief of Staff 
Josh Lyman enter a meeting fully prepared to dismiss a request from a group of 
cartographers to put new maps in public schools. But the pair soon becomes 
fascinated as they learn more about how the map they studied growing up distorts 
the relative sizes of the continents. 

“You’re telling me that Germany isn’t where we think it is?” Lyman asks. 

“Nothing is where you think it is,” the cartographer responds. 

This scene was more than plot device. It’s reflective of a real-life debate—one that is 
still going on in today’s public schools. The map familiar to most American 
students—the Mercator projection—has been a fixture of classrooms and world 
atlases for nearly 500 years. It is also, by no small coincidence, full of inaccuracies. 

 

https://www.youtube.com/watch?v=vVX-PrBRtTY%20

